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Adding Audio 
 
Audio files can be added to Blackboard to provide lecture content, feedback, or descriptions of 
activities.  Blackboard supports MP3, WAV QuickTime, and Realplayer audio files.     
 
Follow these step-by-step instructions to add an Audio file:    

 
1. Navigate to  the desired content area, such as Lesson One.   Hover over Build Content. 

 
 

2. Click on Audio. 

 
 

3. The Create Audio page appears. 
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4. Browse to their local computer or to the Content Collection to select an audio file. 

 
 

5. Enter a Name for the picture in the Name Field. 

 
 

6. Select a Color for the Name. 

 
 

7. Include a transcript with all audio files.  Instructors can browse to the local computer to select 
the Transcript file. 

 
 

8. Select Audio Options. 
a. Selecting Yes for Auto Start will cause the audio to open as soon as students open the 

content area.  Select No to allow students to start and stop the audio on their own. 

 
 

b. Selecting Yes for Loop will cause the audio to play continuously while the content area is 
open.  Select No to allow students to start and stop the audio on their own. 

 
 

9. Select Yes to make the Item visible to students.  

 
 
10. Choose to select Date and Time Restrictions.    
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11. Click the Submit button to finalize placement of the file.  

 
 

12. Blackboard displays a Success message at the top of the screen. 

 
 

13. The link to the Audio file now appears in the Content area. 

 
 
 
 

 
 


