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Editing Content 
 
The Edit function is used to change the settings of Blackboard content types, such as Items, 
Folders, Course Links, or Assignments. Editing is used to make changes to the current 
information, correct mistakes, or replace materials. Some examples are: correcting a spelling 
error, updating assignment instructions, or changing the date and time parameters for a content 
type. 
 
Follow these step by step instructions to Edit Content: 
 

1. Navigate to the content item.  Click the Action Link next to the content you wish to Edit. 

 
 

2. Select Edit. 
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3. The Edit Items page appears. Note that this is page is identical to the page viewed when this 
content was created.  You can now complete your desired modifications.  
 

 
 
 

4. Select Yes to make the content visible to students.  

 
 

5. Select whether you want to track the number of views for the content.  

 
 
 

6. Finally, click the Submit button.  

 
 

7. A Success message will appear at the top of the screen.  

 
 

 


