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Creating a Discussion Board Forum 
 
What is a Discussion Board Forum? It is a space where you can create student-to-student interaction, 
which parallels “classroom” discussion in the online environment. It’s usually used as a space for the 
instructor to post prompts, and for the students to reflect and comment on a certain class topic. Your 
students participate asynchronously, with you contributing to the discussion when appropriate. 
 
Follow these step-by-step instructions to create a Discussion Board Forum: 
 

1. Navigate to the Discussion Board button or via Course Tools in the Control Panel.   

   
 

2. Click Create Forum  

 
 

3.  Enter the name in the Name field. 
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4. Enter a description, which can be your discussion board prompt. 

 
 

5. Choose Date and Time Restrictions. Select the Display After and Display Until checkboxes to set 
display dates for the Forum.  

 
 

6. Select desired forum settings.   

  
 

a. Allow Anonymous Posts - Allows students to post anonymously. **  
b. Allow Author to Delete Own Posts: Allows students to remove their own posts. ** 
c. Allow Author to Edit Own Published Posts: Allows students to remove own posts. ** 

**Recommendation:  The first three settings open up the opportunity for netiquette 
abuses. As a best practice, it is not recommend to use any of these options. 

d. Allow Post Tagging: Allows students to “tag” their posts with keywords. 
e. Allow Users to Reply with Quote: Allows users to include the text of the original message 

within the replies to the message. 
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f. Allow File Attachments - Allows students to attach files. Often enabled for use during 
peer review assignments for student papers, assignments, etc.  

g. Allow Members to Create New Threads - Allows students to create new Threads within 
the Discussion Board Forum.  
 

7. Subscribe gives the option to receive email notifications when additional posts are added to the 
Forum or to individual threads. 

  
 

8. Allow Members to Rate Posts to allow students to rate posts by assigning one to five starts to it. 

 
 

9. Force Moderation of Posts to require a moderator for posts before they become public. This 
option requires the faculty to assign the role of moderator for posts before they appear or be 
published.  

 
 

10. Grading can be enabled at both the Forum level and the Thread level. For ease of use, it is 
recommended to grade at the Forum level. To select to grade the Forum, click the radio button 
next to Grade Forum and assign a point value. This will create a Grade Center column for the 
forum. 

  
 
11. When you have finished configuring your Forum settings, click the Submit button.  

 
 

12. Blackboard gives a Success message at the top of the screen. 

 
 

13. The Forum now appears in the “Discussion Board” area. 

 


