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Deploying a Blackboard Test 
 
After you’ve created a Blackboard test via the Control Panel > Course Tools > Tests area, you will need 
deploy the test in a content area to make it available to students.   Deploying a test links the test to the 
content area and connects it to the Grade Center for scoring. 
 
Follow these step by step instructions to deploy a Blackboard Test: 
 

1. Go to desired content area.  Hover over Create Assessment.   

 
 

2. Click on Test. 

 
 

3. Select a Test from the Add Test list by clicking on its name.  

 
 

4. Click the Submit button.  

 
 

5. Blackboard gives a Success message at the top of the screen. 
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6. The Test Options page appears allow instructors to set parameters for the test and make it 
available for students to take.    You can also edit the test description here.   

 
 
7. Click Yes to make the test available to students. Clicking No will mean that the link is not available, 

and students will not be able to view the Test.  

 
 

8. A Course Announcement can be displayed to let the students know the Test has been posted. 

 
  

9. Instructors have the option to allow multiple attempts on the Test.  Set the Test for multiple attempts by 
selecting the checkbox next to Multiple Attempts.  Designate Unlimited Attempts or set a specific 
number of attempts by clicking on the appropriate choice.  

 
 

10. Select the checkbox to Force Completion of the Test. Force Completion means Test must be completed 
the first time the student opens it.  

 
 

11. Many instructors choose to track the time it takes the student to complete the test. Test 
attempts that exceed the time limit will require manual grading in the Grade Center where you 
can see how many minutes and seconds a student went over the time limit. 
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12. Select Date and Time Restrictions to make the test available or unavailable to students within a 
certain time frame. Use the Display After and Display Until checkboxes to set display dates for 
the folder. 

 
 

13. Designate to include the Test in the Grade Center Calculations.   

 
 

 
14. Select the Type of Feedback students receive when they complete a Test by clicking the 

appropriate checkbox. Options include the test score, submitted answers, the correct answers, 
and your feedback message. 

 
 

15. Select All at Once to display the whole Test on one screen for students or One at a Time to 
present students with one question at a time.  

  
  

WARNING:  It is not 
recommended to check Hide 

Results, as it makes these scores 
and attempts unavailable to the 

instructor.  
This option cannot be reversed. 
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16. Select Prohibit Backtracking in combination with the One at a Time presentation mode to keep 

students from returning to previous questions. 

 
 

17. Change the order of the questions in each Test attempt select Randomize Questions. 

 
 

18. Click Submit to finalize the Test Options selection.  
 
 
 

19. Blackboard gives a Success message at the top of the screen to confirm that the Test was 
deployed. 
 
 
 

20. The Test now appears in the content area 

 
 

 
 
 


